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Exceptional Student Services

Professional Learning and Sustainability

(Recruitment and Retention)


Grow-Your-Own Program

P-TAG (Paraprofessional Tuition Assistance)
Grant Names: 2016 IDEA – P-TAG Yr 3
Funding Source: Individuals with Disabilities Education Improvement Act (IDEA)

REQUEST FOR CONTINUED FUNDING (RCF)
Purpose

This grant is designed to address the critical shortfall in qualified special education teachers and related service personnel by providing college tuition assistance to eligible
 paraprofessionals who will be continuing their education plans to receive a(n):
· State of Arizona speech-language pathology assistant (SLPA) license by completing an associate’s degree or SLPA technical coursework;
· Associate’s degree in preparation for transitioning to a four-year institute of higher education (IHE) to complete degree requirements for a bachelor’s degree as outlined below; or
· Bachelor’s degree in special education.
Grant Submission Deadline
August 31, 2015

This grant will be deactivated in the new Grants Management Enterprise (GME) system on September 1. you must meet this deadline or risk losing this funding and any future funding for the eligible paraprofessional.
Do not start classes before a grant is submitted.

Revision Submission Deadline
May 15, 2016

Annual Program Cycle
July 1–June 30

Grant Funding
The grant will provide funding for an eligible paraprofessional to complete his or her education plan as long as:

· Federal IDEA funds are available to support this program; and

· The LEA and the participating paraprofessional maintain their commitments, which are outlined in the original Request for Proposals (RFP), the tuition agreement signed by the appropriate district or school administrative staff and the paraprofessional, and all subsequent assurances.
The Uniform System of Financial Records (USFR) provides guidance for the line item placement of funding in IDEA capacity building training grants. The USFR stipulates that grant funding that supports the training of:

· Teachers, instructional aides, and all other instructional staff who work with students in the classroom setting must be placed in the appropriate object codes in Function Code 2100, 2200, 2600, 2700–Support Services (Students, Instr., Operation, Transport).

· District or school staff and other non-instructional related service providers must be placed in the appropriate object codes in Function Code 2300, 2400, 2500, 2900–Support Services (General, School, Central Services, Other).

You may contact the Arizona Auditor General’s office at 602-553-0333 for clarification.

The ESS Funding Unit has developed a standard format for all IDEA capacity-building grants that must be used to describe budget line items in the online funding application’s narrative description sections. Be assured that all IDEA capacity-building training, tuition assistance, and implementation grants that are not written in the standard format will be rejected until compliance is met.
	The Excess Cost Requirement

The excess cost requirement means that the agency must spend a certain minimum amount for the education of its children with disabilities before Part B funds are used.  Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the LEA as a whole.

Each applicant must assure the state education agency (SEA) that the LEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case to supplant those state and local funds.

Maintenance of Effort (MOE)

If this grant is a new or first-year grant, it will be funded by new IDEA discretionary funds and will not receive web approval until after the LEA passes the MOE review. It is important to resolve any identified MOE issues as soon as possible to expedite the approval of the funding application and the release of grant funds.
To meet the MOE requirement, the total amount or average per capita amount of state and local school funds budgeted by the LEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and  the construction of school facilities;

· The replacement of personnel with qualified, lower-salaried personnel;

· The termination of the obligation to provide a program of special education to a particular child with a disability that is in an exceptionally costly program; or

· The assumption of cost by the high-cost fund operated by the SEA.

Please note, however, that budgeting a certain amount and expending that amount by the end of the year are two different issues. If none of the allowances apply, the applicant agency must make sure that the special education expenditures meet or exceed the previous year’s special education expenditures, excluding Fund 011, impact aid for students with disabilities. You must submit for Program 200 disability categories only (exclude gifted, bilingual, remedial, vocational, career education and fund 011 amounts).




Funding Restrictions
This grant does not allow the following:

1. Carryover of funds from year to year.
2. Teacher certification fees or professional licensing fees.

3. Tuition for remedial and post-baccalaureate courses and courses that were not successfully completed.
4. Capital outlay or other equipment or furniture.
5. Any applicable federal and state taxes owed by the paraprofessional for tuition and other benefits received through this grant.
Funding Allowances

Consider the following list of items that may be purchased with this grant’s funds when planning and developing the budget.
1. 6200–Employee Benefits
Reimbursement made to the paraprofessional, which includes:
· Tuition and additional fees such as technology and student activity fees at the college or university rate.

· $125 textbook allowance per course (if ownership of the textbooks is retained by the paraprofessional).
· Registration fees.
· Lab fees.
important: Consult with your finance director or tax attorney to determine federal and state taxes owed by the paraprofessional for tuition and other benefits received through this grant. You will note that funding is placed in 
Example 1 shows the standard budget format for tuition and textbook allowance for a paraprofessional who is an instructional or teacher’s aide and who will be reimbursed upon presentation of grades that prove successful completion of the courses. Function Code 2100, 2200, 2600, 2700–Support Services (Students, Instr., Operation, Transport).
The university is identified as is the semester and year. The tuition rate is pro-rated depending on the number of credits per semester and includes all of the applicable fees.

Example 1
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2. 6300–Purchased Professional Services

Payment made directly to the community college, college, or university for a paraprofessional who has been granted financial hardship status by the LEA for the following:

· Tuition and additional fees such as technology and student activity fees at the college or university rate.

· $125 textbook allowance per course (if ownership of the textbooks is retained by the LEA).
· Registration fees.
· Lab fees.
Example 2 shows the placement of funds for tuition and textbook allowance for a noninstructional paraprofessional (one who is not in the classroom) who is allowed a financial hardship by the LEA. The budget descriptions are the same as in Example 1 except the LEA will maintain ownership of the textbooks and funds go in Function Code 2300, 2400, 2500, 2900–Support Services (General, School, Central Services, Other).
In this scenario, the paraprofessional is enrolling in the university’s extended campus.

Example 2
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3. 6600–Supplies

Payment made directly to the community college, college, or university for the following:

· $125 textbook allowance per course (if ownership of the textbooks is retained by the LEA).
LEA-owned textbooks may be placed in either 6300–Purchased Professional Services or 6600–Supplies at the discretion of the designated fiscal agent. Funding is placed under the 2100 function code if the paraprofessional is an instructional aide or under the 2300 function code if the paraprofessional is a noninstructional aide.
Example 3
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4. 6910–Indirect Cost Recovery

Indirect costs at the LEA’s approved indirect cost rate and county-approved indirect cost rate, if they are applicable, are allowed with this grant funding. The GME will automatically calculate the indirect cost amount; but the applicant must manually type it in the appropriate cell within the budget in order to add it to the total grant amount. This is demonstrated by the red type in Example 4.
Example 4
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If the LEA’s approved indirect cost rate has not been loaded into this grant, it will show up as 0.00% in the budget section of the online funding application (see below). Contact Grants Management to request that the indirect cost rate be added before you submit the funding application (see Contacts for Assistance, GME Technical Assistance, at the end of this document). You will not be able to increase the budget amount to include indirect cost after the grant is approved
.

No other administrative costs are allowed.
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grant pending approval at the start of the first semester: If the LEA is paying the tuition and textbooks directly to the institute of higher education (IHE), and the grant has not received web approval by the time that the first semester’s tuition is due, the LEA should be prepared to temporarily reallocate funds from another local, state, or other federal funding source to pay for the team’s immediate training expenses. Other funding that is spent from another source may be reimbursed with grant funds when the grant is approved.
Semester Grade Notices and Meeting Notes

The paraprofessional (or local project coordinator) must scan and email semester grade notices and notes from semester meetings with the special education supervisor/mentor as soon as possible after the meeting to Celia.Kujawski@azed.gov with the following subject line:

[Name of District or Charter School]: 2016 IDEA – P-TAG-3 Semester Meeting Notes

The semester meeting notes must include the following:
1. The date of the meeting.

2. A list of all attendees.

3. A summary of the discussion points.

4. Signatures of the supervisor/mentor and the paraprofessional.
The paraprofessional (or local project coordinator) must scan and email the semester grades upon receipt to Celia.Kujawski@azed.gov with the following subject line:

[Name of District or Charter School]: 2016 IDEA – P-TAG-3 Semester Grades
Failure to comply may result in the loss of this funding.

Contacts for Assistance

Recruitment and Retention
Lisa Aaroe, Director, 602-542-4831, Lisa.Aaroe@azed.gov
Jennine Davidson, Teacher Preparation Specialist, 602-542-4102, Jennine.Davidson@azed.gov
Grant Issues
Celia Kujawski, IDEA Capacity-Building Grant Coordinator, 602-542-4610 (office) or 602-432-3213 (cell), Celia.Kujawski@azed.gov
GME Technical Assistance
Grants Management, (844) 893-9789 or local (602) 542-3901, GrantsManagementGroup@azed.gov
� An eligible paraprofessional is one who received tuition assistance through this grant during the 2015 program year, has met all assurances (including the semester credit hour and grade requirements and submission of the signed supervisor/mentor meeting documentation to the local program coordinator and the ESS IDEA capacity-building grant coordinator during the 2015 program year), and requires additional tuition assistance during the 2016 program year to continue and/or complete his or her program. If the LEA or paraprofessional has not complied with all assurances, they are out of compliance with grant requirements. You must contact the IDEA capacity-building grant coordinator before submitting the 2016 IDEA – P-TAG Year 3 funding application.


� University and college tuition and fees schedules should be used when calculating tuition for each semester. If the college or university has not yet posted tuition for any of the upcoming semesters, contact the bursar’s office to inquire about future tuition rate increases and note those increases in the Narrative Description text cell with the tuition breakouts. An approved grant may not be increased for any reason, including for an unexpected tuition increase.


� See footnote above.


� An approved funding application may not be revised to increase the grant amount for any reason, even if an error is found in the budget that was not discovered by LEA or ESS Funding Unit staff before web approval. This includes adding indirect costs. It is the responsibility of the LEA to make sure that all grant-related expenses are accounted for and that all calculations are correct.
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