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ESSER Reporting – Contact information

For ESSER team assistance, please

email to ESSER@azed.gov

For GME system assistance call 

602.542.3901, Option 1, or submit a 

Help Desk ticket by creating/emailing a 

History Log comment to Grants 

Management from the ESSER 

Reporting Supplement History Log

mailto:StrongerConnections@azed.gov


Webinar Agenda

Review of USED ESSER 
Data Reporting 
Requirements and Data 
Element Categories

GME ESSER Data
Reporting Supplement 
Walkthrough for Title I 
and Non-Title I LEAs

Opportunities for 
Support, Key 
Takeaways & Next 
Steps

Contacts & Resources



ESSER Funds – USED LEA Data Reporting Requirements

▪ The US Department of Education has released final data collection reporting requirements for 

all ESSER fund grants (ESSER I, II and III). Comprehensive data are required to be submitted 

by states (SEAs) and LEAs regarding their usage of ESSER grant funds.

▪ Data must be reported for all ESSER I, II and/or III grants with allocations and/or expenditures 
from July 1, 2022 through June 30 2023. 

▪ Please review all page instructions before entering responses as some pages require reporting 
for expenditures paid via reimbursement request in GME during this period.  Other pages are 
general data gathering not tied to expenditures paid. 

▪ Most of the required data elements (fiscal, program and personnel) are not currently captured 
through existing ADE collections

▪ Data response types include a combination of Y/N (or True/False) and open-ended responses 
(as applicable). For grants with no allocation or expenditures paid OR no expenditure activity, 
enter "$0.00" and/or "N/A" where applicable. 



General Information and Instructions

➢ "Expended" is defined here for USED reporting purposes as ESSER (I, II and III as

applicable) funds drawn down to reimburse any ESSER-related expenses during FY23

(July 1, 2022 – June 30, 2023):

✓ ESSER I, II & III: July 1, 2022 – June 30, 2023 (state fiscal year FY23)

➢ “Expenditures” amounts populated in the ESSER Reports reflect GME reimbursements for 
expenditures that were PAID at any point from July 1, 2022 THROUGH June 2023, no
matter when the reimbursement requests were submitted.

➢ Expenditure responses must reflect payments made during the date range, NOT when you originally 

expended the amounts, but instead the date(s) on which you were paid per GME.

➢ LEAs must complete all sections of this report based on all ESSER (I, II and III) funds

received, as applicable. All items require a response.  Enter “0” or “N/A” as applicable
for fields that have no expenditures or related data

➢ Refer to budget and narrative response information provided in ESSER I, II and III LEA funding 
application(s) and associated approved reimbursement requests, as applicable, while completing this 
reporting. This will help to ensure LEA reported responses are consistent with information in your 
approved funding application and reimbursement requests 



ESSER Data Reporting Elements

▪ Highlights of the primary categories of data and elements required for ESSER I, II and III:

PERSONNELPROGRAMFISCAL

▪ Total amounts allocated, and actual 

expenditures, disaggregated by activity 

category, within each grant within the 

reporting period

▪ There are four primary activity categories

▪ Reporting of planned uses of funds based 

as a percentage of funds remaining

▪ A series of survey-style Yes/No responses 

across four survey categories

▪ Title I LEAs will also need to provide responses 

regarding the 20% required set-aside to 

address learning loss

▪ Reporting of Total LEA FTE counts of all 

staff within the LEA, regardless of 

whether the position is funded by 

Federal, State, local, or other funds



ESSER Data Reporting Elements

▪ There are four primary activity categories for LEAs to report expenses:

FISCAL

▪ Total amounts allocated, and actual 

expenditures, disaggregated by activity 

category, within each grant and funding 

source within the reporting period

▪ There are four primary activity categories

▪ Reporting of planned uses of funds based 

as a percentage of funds remaining

Addressing Physical Health and Safety

Meeting Students' Academic, Social, Emotional, 

and Other Needs

(Excluding Mental Health Supports)

Mental Health Supports for Students and Staff

Operational Continuity and Other Allowed Uses

NOTE: 'Mental health supports' are defined as services provided by a licensed 

mental health professional. Services delivered by non-licensed professionals should

be reported as "Meeting Students' Academic, Social, Emotional, and Other Needs".



ESSER Data Reporting Elements

▪ There are four primary activity categories for LEAs to report expenses:

FISCAL

▪ Total amounts allocated, and actual 

expenditures, disaggregated by activity 

category, within each grant and funding 

source within the reporting period

▪ There are four primary activity categories

▪ Reporting of planned uses of funds based 

as a percentage of funds remaining

➢ Non-Title I LEAs will address each of the four expenditure 

categories through providing Yes/No responses

➢ Title I LEAs are required to provide actual expenditures 

within each expenditure category within the following 

object code categories:

▪ Personnel Services – Salaries

▪ Personnel Services -- Benefits

▪ Purchased Professional and Technical Services

▪ Purchased Property Services

▪ Other Purchased Services

▪ Supplies

▪ Property

▪ Debt Service and Miscellaneous

▪ Other Items



ESSER Data Reporting Elements

▪ Reporting of planned uses of funds:

FISCAL

▪ Total amounts allocated, and actual 

expenditures, disaggregated by activity 

category, within each grant and funding 

source within the reporting period

▪ There are four primary activity categories

▪ Reporting of planned uses of funds based 

as a percentage of funds remaining

➢ All LEAs will report their planned (budgeted) uses of their 

remaining ESSER I, II and III funds within the four activity 

categories, as applicable. If no funds are remaining, the 

LEA should enter 0% for each category

➢ Data entered for this section will be percentages:

Example:

➢ Refer to the budget information provided in ESSER I, II 

and III LEA funding application(s) to ensure LEA reported 

responses are consistent with the information in approved 

funding applications

Addressing Physical Health and Safety 10%

Meeting Students’ Academic, Social, Emotional, and Other 

Needs (Excluding Mental Health Supports) 60%

Mental Health Supports for Students and Staff 10%

Operational Continuity and Other Allowed Uses 20%

TOTAL 100%



ESSER Data Reporting Elements

▪ Highlights of the primary categories of data and elements required for ESSER I, II and III:
Note: Responses for this section refer to the use of all ESSER I, II and III funds expended during the reporting period

PROGRAM

▪ A series of survey-style Yes/No responses 

across four survey categories

▪ Title I LEAs will also need to provide responses 

regarding the 20% required set-aside to 

address learning loss

Maintaining Safe In-Person Instruction
➢ Please select Yes or No to indicate whether ESSER funds were 

expended on each of the items listed

Internet Access Expenditures
➢ Please select Yes or No to indicate whether ESSER funds were 

expended on each of the items listed

Reengaging Students
➢ Please select Yes or No to indicate strategies used to re-engage 

students with poor attendance or participation

ESSER Allocation Criteria
➢ Please select Yes or No to indicate criteria used to allocated 

ESSER funds to schools



ESSER Data Reporting Elements

▪ The ESSER III – LEA Use of the 20% Required Set-Aside to Address Learning Loss section 

applies only to Title I LEAs use of ESSER III funds:

PROGRAM

▪ A series of survey-style Yes/No responses 

across four survey categories

▪ Title I LEAs will also need to provide responses 

regarding the 20% required set-aside to 

address learning loss

ESSER III – LEA Use of the 20% Required Set-Aside to 

Address Learning Loss
➢ Which activities or interventions did the LEA implement during the 

reporting period (July 1, 2022 – June 30, 2023) to satisfy the LEA’s 

ESSER III mandatory 20% set-aside to address learning loss? 

(Mark Y or N for each activity)

➢ Description of how the selected activities or interventions address 

the disproportionate impact of COVID-19 on underserved student 

groups

▪ This response will be prepopulated from the LEA’s approved ESSER 

III application. However, the system will provide the opportunity to 

edit this response, if needed



ESSER Data Reporting Elements

▪ The last section refers to personnel data for all FTEs in the LEA:

PERSONNEL

▪ Reporting of Total LEA FTE counts of all 

staff within the LEA, regardless of 

whether the position is funded by 

Federal, State, local, or other funds



Overview of the Data Reporting Supplement in GME

The Supplement is named: 
“ESSER Reporting”

under Fiscal Year 2024

The ESSER Reporting supplement may be accessed 

through the ADE Grants Management system at: 

gme.azed.gov

You will need to sign into the Grants Management system 

using your ADEConnect login information to access the 

application. Access to the Grants Management system 

may need to be granted to you by your local LEA 

ADEConnect Entity Administrator



Overview of the Data Reporting Supplement in GME



Complete All Required Sections in GME

Title I LEAs

Non-Title I LEAs



Overview of the Data Reporting Supplement in GME

General Information and Instructions

ESSER Total Allocated and Expended Funds

Uses of ESSER Funds

Entity Identification and Contact Information

Full-Time Equivalent (FTE) Positions

Existing Sections



General Information and Instructions

➢ "Expended" is defined here for USED reporting purposes as ESSER (I, II and III as

applicable) funds drawn down to reimburse any ESSER-related expenses during FY23

(July 1, 2022 – June 30, 2023):

✓ ESSER I, II & III: July 1, 2022 – June 30, 2023 (state fiscal year FY23)

➢ “Expenditures” amounts populated in the ESSER Reports reflect GME reimbursements for 
expenditures that were PAID at any point from July 1, 2022 THROUGH June 2023, no matter
when the reimbursement requests were submitted.

➢ Expenditure responses must reflect payments made during the date range, NOT when you originally 

expended the amounts, but instead the date(s) on which you were paid per GME.

➢ LEAs must complete all sections of this report based on all ESSER (I, II and III) funds

received, as applicable. All items require a response.  Enter “0” or “N/A” as applicable
for fields that have no expenditures or related data

➢ Refer to budget and narrative response information provided in ESSER I, II and III LEA funding 
application(s) and associated approved reimbursement requests, as applicable, while completing this 
reporting. This will help to ensure LEA reported responses are consistent with information in your 
approved funding application and reimbursement requests 



Entity Identification Information

➢ The Entity Identification Information subsection is where the LEA should confirm entity name and UEI #

➢ USED is also requesting that DUNS #s are provided for historical verification:



Entity Contact Information

➢ The Entity Contact Information subsection is where the LEA should provide the 

primary contacts for the LEA for each ESSER fund grant

➢ Additional contacts may also be added for each grant as needed:



ESSER Total and Expended Funds

➢ The ESSER Total Allocated and Expended Funds section will be prepopulated
by GME for the total amounts awarded and total expended by the LEA during
the reporting period across ESSER I, II and III:



Uses of ESSER Funds

➢ The Uses of ESSER Funds section has five required

subsections:

▪ LEA Uses of ESSER I, II & III Funds – Use of Funds Detail

▪ Safe School Reopening Expenditures

▪ Internet Access Expenditures

▪ Reengaging Students

▪ ESSER Allocation Criteria

➢ The last four subsections are presented as Yes/No surveys

➢ Title I LEAs have one additional section:
✓ ESSER III - LEA Use of the 20% Required Set-Aside to Address Learning Loss



Uses of ESSER Funds

The LEA Uses of 

ESSER I, II & III Funds

subsection is intended 

to capture data 

regarding how ESSER 

funds were expended 

within four primary 

activity categories as 

defined by USED

LEA Uses of ESSER I, II & III Funds – Use of Funds Detail

Addressing Physical Health and Safety

Meeting Students' Academic, Social, Emotional, 

and Other Needs

(Excluding Mental Health Supports)

Mental Health Supports for Students and Staff

Operational Continuity and Other Allowed Uses

NOTE: 'Mental health supports' are defined as services provided by a licensed 

mental health professional. Services delivered by non-licensed professionals should 

be reported as "Meeting Students' Academic, Social, Emotional, and Other Needs".



Uses of ESSER Funds – Title I LEAs

LEA Uses of ESSER I, II & III Funds – Use of Funds Detail

(I, II 

Here is an example using the first category of ‘Addressing Physical 
Health and Safety’. The LEA should indicate the total amounts expended 
during the reporting period within each ESSER fund grant, as applicable. 
If not applicable, the LEA would enter $0.00

"Expended" is defined here for USED reporting purposes as ESSER 
and III as applicable) funds drawn down to reimburse any ESSER-related 

expenses during state fiscal year FY23 (July 1, 2022 – June 30, 2023):

“Expenditures” and “Expended” amounts populated in the ESSER Reports 

reflect GME reimbursements for expenditures that were PAID

at any point from July 1, 2022 THROUGH June 2023, no matter when the 

reimbursement requests were submitted.

Expenditure responses must be made utilizing the dates you were 

paid per GME for the expenditures submitted on your reimbursement 

request, NOT when you originally expended the funds.

Note that expenses for ESSER III need to be separated between 

those associated with the 20% set-aside and discretionary 

funds. Expenses for ESSER III should be reported in only one 

of the two ESSER III columns, as applicable



Uses of ESSER Funds – Non-Title I LEAs

LEA Uses of ESSER I, II & III Funds – Use of Funds Detail

Non-Title I LEAs should indicate by selecting Yes or No 

how they expended ESSER I, II and III funds across each 

of the four primary activity categories

"Expended" is defined here for 
US Ed reporting purposes as 
ESSER (I, II and III as applicable) 
funds drawn during down FY23 
(July 1, 2022 –June 30, 2023) to 
reimburse any ESSER-related 
expenses 



Uses of ESSER Funds

LEA Uses of ESSER I, II & III Funds – Use of Funds Detail

Planned Uses of Remaining Funds

✓ All LEAs will report their planned (budgeted)

uses of their remaining ESSER I, II and III

funds within the four activity categories, as

applicable

✓ Data entered for this section will be percentages

✓ The percentages entered should total to 100% for

each ESSER grant column

Refer to the budget information provided in 

LEA ESSER I, II and III LEA funding 

application(s) to ensure LEA reported 

responses are consistent with the 

information in approved funding applications



Uses of ESSER Funds

Maintaining Safe In-Person Instruction

✓ Indicate by selecting Yes

or No if the LEA

expended any ESSER

funds (ESSER I, II or III)

during the reporting

period of state fiscal year

FY23 (July 1, 2022 –

June 30, 2023) on these

activity categories:



Uses of ESSER Funds

Internet Access Expenditures

✓ First, indicate if any ESSER funds

(ESSER I, II or III) were expended

to provide home internet access

for students during the reporting

period of state fiscal year FY23

(July 1, 2022 – June 30, 2023)

✓ If Yes, then select Yes or No to

indicate what types of home

internet services were provided by

the district using ESSER funds

✓ Use the ‘Other’ section (as

needed) by selecting Yes or No

and then providing a brief

description



Uses of ESSER Funds

Reengaging Students

✓ First, indicate if the LEA sought to 
reengage students with poor attendance 
or participation

✓ If Yes, then select Yes or No to indicate 
the strategies the LEA may have used to 
reengage students with poor attendance 
or participation

✓ Use the ‘Other’ section (as needed) by 
selecting Yes or No and then providing a 
brief description

✓ Please answer regardless of whether 
ESSER funds were used for this 
purpose



Uses of ESSER Funds

ESSER Allocation Criteria

✓ First, indicate if the LEA allocated some

portion of their ESSER funds (ESSER I, II

or III) to schools during the reporting period

of state fiscal year FY23 (July 1, 2022 –

June 30, 2023)

✓ If Yes, then select Yes or No to indicate the

criteria the LEA may have used to allocate

funds to schools within the LEA

✓ Use the ‘Other’ section (as needed) by

selecting Yes or No and then providing a

brief description



Uses of ESSER Funds – Title I LEAs

ESSER III - LEA Use of the 20% Required Set-Aside to Address Learning Loss

✓ Select Yes or No to indicate

the activities or interventions

the LEA may have implemented

during the reporting period of

state fiscal year FY23 (July 1,

2022 – June 30, 2023) to

satisfy the LEA’s ESSER III

mandatory 20% set-aside to

address learning loss?

✓ Use the ‘Other’ section (as

needed) by selecting Yes or No

and then providing a brief

description



Uses of ESSER Funds – Title I LEAs

ESSER III - LEA Use of the 20% Required Set-Aside to Address Learning Loss

✓ If no updates are needed, copy and

paste the original funding application

response into the ESSER Reporting

supplement

✓ The format of this question has changed 

from prior year reporting supplements

If there were no expenses from 

the set-aside – enter ‘N/A’

✓ Review your original response to the

question found in Section C of the FY 

2021 Elementary and Secondary 

School Emergency Relief (ESSER III) 

funding application Program Narratives 

Questions page.

✓ If original response requires updates,

enter the updated response in the

narrative cell in the ESSER Reporting

supplement



Full-Time Equivalent (FTE) Positions

• The Full-Time Equivalent (FTE) Positions section is where the LEA will provide the total number 
of FTE positions for the LEA as of each listed reporting date

• LEAs should report all FTEs regardless of their funding source

• The date of September 30 is as requested by USED



Overview of the Data Reporting Supplement in GME

NEW  LEA Interventions and Participation

NEW  Total Student Enrollment by Demographic Subgroup 

NEW  Uses of Funds Detail – Activities – ESSER I, II, III 

NEW  LEA Hiring and Retention of Specific Positions

NEW  Access to Select Staff

New Sections



Uses of Funds Detail - Activities

ESSER I, II and III

✓ Provide responses regarding expenditures related to

activities for ESSER I, II & III (as applicable for the

period of July 1, 2022 – June 30, 2023)

✓ All fields require a response. For

any fields with no expenditures

enter “0” or “N/A”, as applicable



LEA Hiring and Retention of Specific 

Positions

Total ESSER funds

✓ Provide responses regarding expenditures related

to activities for ESSER I, II & III (as applicable for

the period of July 1, 2022 – June 30, 2023)

✓ All fields require a response.  For

any fields with no expenditures enter

“0” or “N/A”, as applicable

LEA Hiring and Retention of Specific Positions



✓ All fields require a response. Enter “0” in fields for which there is no 

student count

Total Student Enrollment by Demographic Subgroup



✓ All fields require a response.  Enter “0” in

fields for which there is no student count

Access to Select Staff

✓ Enter data for all schools within your

organization; up to 100 rows available



✓ All fields require a response.  

Enter “0” or “N/A in fields which do 

not apply

LEA Interventions and Participation

✓ Intervention and participation data required for:
✓ Evidence-Based Summer Learning or Summer Enrichment Programs

✓ Evidence-Based After-School Programs

✓ Mandatory Extended Instructional Time

✓ Evidence-Based High-Dosage Tutoring Programs

✓ Expanding and/or Enhancing Early Childhood Programs

✓ New or Additional Full-Service Community Schools and/or Providing 

Additional Services and/or Support to Existing Full-service 

Community Schools



ESSER Reporting Supplement Submission



Data Reporting Timeline Review

Week of March 20, 2023 March – April 2023
May 16, 2024

Deadline for LEAs to 
submit the ESSER 

Reporting Supplement



Key Takeaways & Next Steps

✓ The U.S. Department of Education has released data reporting requirements that apply to all entities 
receiving ESSER I, II and III funds

✓ The data required include fiscal, programmatic and personnel data elements with a focus on 
reporting during state fiscal years (this cycle will focus on state fiscal year FY23)

✓ The timeline for LEAs to submit these data to ADE is a window between April 26th and May 16th

✓ Assistance can be obtained from ESSER team by emailing ESSER@azed.gov

✓ Assistance for technical GME system questions can be obtained by creating/emailing a History Log 
comment to Grants Management from the ESSER supplement History Log

✓ ADE is committed to working collaboratively to support LEAs to respond to these requirements

mailto:ESSER@azed.gov
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