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Introduction

The continuous decline in the retention of public school professionals has many school districts and charter schools in need of qualified educators and other critical staff. Positions in special education and related services have consistently been more difficult to fill than vacancies in general education. This is particularly challenging for some rural areas. The Center on Personnel Studies in Special Education (COPSSE) reports that the shortage of qualified special education personnel nationwide is “severe and chronic” and forecasts a continuation of this downward trend (see http://www.coe.ufl.edu/copsse/research-focus-areas/supply-demand.php).
Purpose

The Arizona Department of Education, Exceptional Student Services, Professional Learning and Sustainability (Recruitment and Retention) (ADE/ESS/PLS/R&R) has designed this grant to address the critical shortfall in qualified special education teachers and related service personnel by providing college tuition assistance to eligible paraprofessionals
 who are serving students with disabilities. An Arizona school district or non-profit charter school with a current or anticipated special education or related service staff need may apply for an eligible paraprofessional with the desire, motivation, and commitment
 to complete college coursework requirements for a(n):

· Associate’s degree in Applied Science, Speech-Language Pathology Assistant (SLPA) that will meet the Arizona Department of Health Services (ADHS) SLPA license requirements.
 A paraprofessional with an existing associate’s or bachelor’s degree in any area, or with 20 to 40 semester credit hours of general education, should opt to complete the SLPA technical coursework only. This paraprofessional may continue in the grant program in pursuit of a bachelor’s degree in speech-language.

· Associate’s degree in Applied Science, Occupational Therapy Assistant or other accredited program that will lead to nationally certified occupational therapy assistant (COTA) from the National Board of Certified Occupational Therapists (NBCOT). This paraprofessional may continue in the grant program in pursuit of a bachelor’s degree in occupational therapy.

· Associate’s degree in Applied Science, Physical Therapy Assistant or other accredited program that will lead to the Arizona Physical Therapist Assistant license. This paraprofessional may continue in the grant program in pursuit of a bachelor’s degree in physical therapy.

· Associate’s degree that will transition to a bachelor’s degree as described below. This paraprofessional must continue in the grant program in pursuit of the bachelor’s degree.
· Bachelor’s degree in:

· Early childhood special education or
· Special education.
Eligibility

Local Education Agency
A non-profit LEA that serves students with disabilities whose ages may range from 3 through 21 years, according to the district’s or school’s enrollment, is eligible to receive funding through this program if it is able to comply with the LEA Assurances that are listed in the LEA Addendum. 
Paraprofessional

A paraprofessional may be selected as a candidate if he or she is eligible according to the Paraprofessional Eligibility criteria and able to comply with the Paraprofessional Assurances that are listed in the Paraprofessional Addendum.

Grant Submission Deadline
September 19, 2014, 5:00 p.m.
Once a grant is submitted, it will remain submitted until the grant review team evaluates all of the grants and makes its funding recommendation. After the review, a grant that is accepted may be rejected for any budget and programmatic revisions or clarification required by the review team.

The Grants Management office closes at 5:00 p.m. Monday through Friday. If the LEA is unable to submit the grant application through the new Grants Management Enterprise (GME) system by the deadline because of technical difficulties, and you are unable to contact anyone in Grants Management for assistance, the LEA will lose this grant opportunity. ESS staff are unable to assist with technical issues. For technical problems with the grant, contact Grants Management (new Grants Management Enterprise, Contact ADE).
There will be no extensions for LEAs that are unable to submit the grant by the deadline, regardless of the issue that prevents submission, even if the grant writer is unfamiliar with the new GME system. Please allow plenty of time to submit your grant. The status of a grant that has been submitted will read “LEA Authorized Representative Approved.” If the status reads anything other than this, the grant has not been submitted.
Annual Program Cycle
First year:

January 1, 2015–June 30, 2015
All subsequent years:
July 1–June 30

The grant is funded on an annual state fiscal year basis, usually from July 1–June 30; however, the first year of this grant is from January 1–June 30. A paraprofessional accepted into the program may not enroll in any grant-funded course that starts before January 1, 2015. Successive-year funding will be disbursed through a Request for Continued Funding (RCF) grant. The LEA and participating paraprofessional will be notified when the RCF grant is available online.
Funding
	The Excess Cost Requirement

The excess cost requirement means that the agency must spend a certain minimum amount for the education of its children with disabilities before Part B funds are used.  Children served with Part B funds must have at least the same average amount spent on them from sources other than Part B as do children in the LEA as a whole.

Each applicant must assure the state education agency (SEA) that the LEA uses funds provided under Part B of the Act to supplement and, to the extent practicable, increase the level of state and local funds expended for the education of children with disabilities, and in no case to supplant those state and local funds.

Maintenance of Effort (MOE)

To meet the MOE requirement, the total amount or average per capita amount of state and local school funds budgeted by the LEA for expenditures in the current fiscal year for the education of children with disabilities must be at least equal to the total amount or average per capita amount of state and local school funds actually expended for the education of children with disabilities in the most recent preceding fiscal year for which the information is available. Allowances may be made for:

· Decreases in enrollment of children with disabilities;

· The termination of costly expenditures for long-term purchases such as the acquisition of equipment and  the construction of school facilities;

· The replacement of personnel with qualified, lower-salaried personnel;

· The termination of the obligation to provide a program of special education to a particular child with a disability that is in an exceptionally costly program; or

· The assumption of cost by the high cost fund operated by the SEA.

However, please note that budgeting a certain amount, and expending that amount by the end of the year, are two different issues. If none of the allowances apply, the applicant agency must make sure that the special education expenditures meet or exceed the previous year’s special education expenditures, excluding Fund 011, impact aid for students with disabilities. The LEA must submit for Program 200 disability categories only (exclude gifted, bilingual, remedial, vocational, career education and fund 011 amounts).




Funding Restrictions

This grant does not allow the following expenses.

Carryover

Carryover of funds from year to year is not allowed. If the LEA has excess cash on hand at the end of the fiscal year:

· The funding must be returned to ADE/ESS through the completion report process, or
· The subsequent year’s grant will be reduced by the amount of excess cash on hand.
Excluded Fees and Tuition
Teacher certification fees, professional licensing and certification fees, and tuition for remedial and post-baccalaureate courses will not be funded through this grant.

Capital Outlay

The purchase of capital outlay or other equipment or furniture is not allowed.

Funding Allowances

The 2008 Chart of Accounts and Expense Classifications, Uniform System of Financial Records, has been revised effective July 1, 2007, specifically for IDEA capacity building grants. The line item placement of allowed funding for IDEA capacity building grants, including this grant, follows:

· Instructional candidate (special education paraprofessional or classroom aide currently working in the classroom as an assistant to a special education teacher): Place all funding in  2100, 2200, 2600, 2700–Support Services (Students, Instr., Operation, Transport).
· Non-Instructional candidate (another school employee who holds a similar level position as a classroom aide such as a speech-language pathologist’s aide who provides services to students with disabilities): place all funding in 2300, 2400, 2500, 2900–Support Services (General, School, Central Services, Other).
note: Never put any funds in 1000–Instruction.

important: Consult with your finance director or tax attorney to determine federal and state taxes owed by the paraprofessional for tuition and other benefits received through this grant.
The following is a list of expenditures that may be paid with this grant’s funds and their placement in the budget.
1. 6200–Employee Benefits
Reimbursement made to the paraprofessional, including:

· Tuition and additional required fees such as technology and student activity fees at the college or university rate

· $125 textbook allowance per course (if the paraprofessional has ownership of the textbooks)
E-books are usually always available and should be purchased whenever possible
· Registration fees

· Lab fees

2. 6300–Purchased Professional Services
Payment made directly to the community college, college, or university for a paraprofessional that has been granted financial hardship status by the LEA for the following:

· Tuition and additional fees such as technology and student activity fees at the college or university rate

· $125 textbook allowance per course (if the LEA has ownership of the textbooks)
E-books are usually always available and should be purchased whenever possible
· Registration fees

· Lab fees

3. 6600–Supplies
Payment made directly to the community college, college, or university for the following:

· $125 textbook allowance per course (if the LEA has ownership of the textbooks)
E-books are usually always available and should be purchased whenever possible
note: LEA-owned textbooks may be placed in either 6300–Purchased Professional Services or 6600–Supplies at the discretion of the designated fiscal agent.
4. 6910–Indirect Cost Recovery
Indirect costs at the applicant’s approved restricted indirect cost rate and county-approved restricted indirect cost rate, if they are applicable, are allowed with this grant funding. The online grant will automatically calculate the indirect cost amount; but you must manually type it in the appropriate cell in the budget to add indirect cost to the grant’s total. If indirect cost rates are not available at the time of grant submission, the LEA may submit an amendment after grant approval to add this cost to the grant. No other administrative costs are allowed.

Grant Review
ADE Guideline and Procedure, GE-15, Competitive and Discretionary Grants, Timelines and Review Team, states:

The Review Panel will be convened within ten business days of the grant application deadline.

Grant applications will be reviewed by a team of three to five individuals approved by the program Deputy Associate Superintendent and reviewed by the Division Associate Superintendent. A team will be composed of peers and other qualified individuals from non-competing entities.

The Review Panel will be convened within ten business days of the grant application deadline.

Grant review date:
By September 26, 2014
Point Awards

Point awards for this grant are assigned as follows:

· The LEA Addendum, which includes the budget, is worth 60 possible points. The LEA Addendum that receives a minimum of 42 points, including any deductions given for inaccurate, incorrect, or missing information or for not following the instructions, will maintain eligibility.
· The Candidate Addendum is worth 40 possible points. The Candidate Addendum that receives a minimum of 28 points, including applicable preference points and any deductions given for inaccurate, incorrect, or missing information or for not following the instructions, will maintain eligibility.
· The LEA Addendum plus a Candidate Addendum must receive a combined minimum of 70 points as described above for grant to be recommended for funding.

Preference Points

ADE Guideline and Procedure, GE-15, Competitive and Discretionary Grants, Preference Points, states:

With the approval of the appropriate Associate Superintendent the Deputy Associate Superintendent may grant a total of not more than 10 additional points, on a specific grant rubric, for competitive preference priorities to compensate for disparities between applicants, or need. These may include, but not be limited to; disparities such as school/district/county enrollment, urban/rural factors, or student poverty. If Preference Points are granted, they must be listed in the “Request for Grant Applications” pursuant to ARS 41-2702.B>7.G.

Preference points allowed:
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Preference points awarded to:

Title I schools (and/or)

Small, rural schools

Preference points will be added to the Candidate Addendum of a paraprofessional who is working in a Title I and/or small, rural school.

State Board of Education Approval

Competitive grants that receive a recommendation for funding by the review team are presented to the State Board of Education for approval at a scheduled State Board meeting.

State Board meeting date:

October 27, 2014
R&R anticipates that the presentation of the recommended grants to the State Board will be on this date; however, unexpected circumstances may prevent this. If delays occur, the recommended grants will be presented on the December 8, 2014, State Board meeting.
Notice of Grant Status
ADE Guideline and Procedure, GE-15, Competitive and Discretionary Grants, Notifications, states:

Within five business days of State Board approval, all grant applicants will be notified via email of the results of their grant application. ADE grant awards will be posted on the Web. Upon request, grant applicants will be advised of grant application scores and any other applicable Review Team input related to the grant application pursuant to ARS 41-2702.G.
All grant applicants will be notified of the status of their grants and provided with copies of their scores per ADE guidelines as soon as possible. Applicant LEAs and paraprofessionals should not contact any ESS staff to find out the status of their grants since this information will not be released until the email notices are sent.
Grant Writing Training

ADE Guideline and Procedure, GE-15, Competitive and Discretionary Grants, Training, states:

At least three weeks before the deadline to submit the grant application, technical assistance/training will be provided to grant applicants either by on-line assistance, through the fund alert, and/or by formal training sessions…

There will be no formal, scheduled training sessions for these grants. To meet ADE policy requirements, this RFG and other supplemental grant documents should be considered as training materials. Applicant LEAs may contact the IDEA capacity building grant coordinator (see Contacts for Assistance below) for assistance in understanding the instructions provided in the documents and in receiving answers to grant-related questions. Paraprofessionals may also contact the IDEA capacity building grant coordinator, but they should work through their local project coordinators to avoid situations of possible misunderstanding or misinterpretation.
Annual Completion Report
An annual completion report (C/R) is required for this funding source for every year that tuition assistance is received.

Annual C/R deadline:
September 28

Contacts for Assistance
Recruitment and Retention
Lisa Aaroe, PhD, Director, 602-542-4831, Lisa.Aaroe@azed.gov
Grant Issues
Celia Kujawski, IDEA Capacity Building Grant Coordinator, 602-432-3213, Celia.Kujawski@azed.gov
Grants Management Technical Difficulties

See new GME, Contact ADE link
� Eligible paraprofessionals include special education classroom aides as well as other school employees who hold similar level positions such as speech-language pathology aides who provide services to students with disabilities and who meet the paraprofessional eligibility criteria that are described in the Candidate Addendum.


� This grant has a high level of accountability and requires a great deal of commitment on the part of the local education agency (LEA) and the paraprofessional. The LEA should take great care to select the best candidate to participate in this grow-your-own program.


� See the Arizona Revised Statutes (A.R.S.) (� HYPERLINK "http://www.azleg.state.az.us/FormatDocument.asp?inDoc=/ars/36/01940-04.htm&Title=36&DocType=ARS" �http://www.azleg.state.az.us/FormatDocument.asp?inDoc=/ars/36/01940-04.htm&Title=36&DocType=ARS�) 36-1940.04 Speech-language pathologist assistant; licensure requirements; scope of practice; supervision.


� If the LEA has selected a candidate that is pursuing one of the related service bachelor’s degrees, the needs assessment must prove the need for an employee with these credentials and must provide a suitable position to that person upon graduation.


� See footnote #4 above.


� See footnote #4 above.


� University and college tuition and fees schedules should be used when calculating tuition for each semester. Use the most current information available. If tuition increases after grant approval, the LEA may increase the grant amount through a budget revision. Adding indirect cost amount(s) to the grant total is the only other increase to the total grant amount allowed during the first program year.


� See footnote # 7 above.


� The National Center for Education Statistics (� HYPERLINK "http://nces.ed.gov/surveys/ruraled/definitions.asp" �http://nces.ed.gov/surveys/ruraled/definitions.asp�) defines a “small, rural school” by the following terms:


Fringe–Census-defined rural territory that is less than or equal to 5 miles from an urbanized area, as well as rural territory that is less than or equal to 2.5 miles from an urban cluster.


Distant–Census-defined rural territory that is more than 5 miles but less than or equal to 25 miles from an urbanized area, as well as rural territory that is more than 2.5 miles but less than or equal to 10 miles from an urban cluster.\


Remote–Census-defined rural territory that is more than 25 miles from an urbanized area and is also more than 10 miles from an urban cluster.





1
P-TAG-1 RFG 2015

06/30/2014

