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Johnson O’Malley (JOM) 
Application Revision Guidelines 

 
Johnson O’Malley grant applications are submitted via the Grants Management Enterprise 
(GME) system and reviewed by the Office of Indian Education for accuracy and content. 
Applications that are not approved will be returned for edits. Once the application is approved, 
the grantee may submit reimbursement requests as funds are expended. 
 
The initial application for the JOM program period is designated Rev 0.  The first revision to the 
approved application is designated Rev 1, the second Rev 2 and so on. 
 
To facilitate the review and approval process, any revisions to an approved application should 
stand out separate from the prior approved items and should clearly identify the changes being 
made by following these guidelines: 
 

• Do not change previously approved narrative.   
• Start a new line item or add to an existing line item.  In either case, make it clear as to 

what is being revised.  
• Use a different font color so the revision stands out from previous approved items.  
• Include a header for all revisions. 
• The revision header should include a date and the number of the revision being 

submitted for approval (not the number of times it has been revised internally).  
• Include the amount of increase or decrease as a result of the revision.  
• Supporting details (unit cost and quantity) must be included.  
• The revision narrative should identify what has changed and why, there is no need to 

restate previous narrative. 
 

Reference the following examples of correct and incorrect entries. 
 

Example 1 
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Correct:  
• Changes are easily identified with a different font color 
• A Revision header and date are provided 
• The header revision number matches the application revision number (Rev 1). 
• The amount of change (increase or decrease) to the line item is provided 

 
Incorrect: 

• The original narrative is repeated which is not necessary 
• Cost details are not provided (unit cost and quantity).   

o What is the cost per hour for individualized tutoring? How many hours?  
o What is the cost for hot spots? Approximately how many?  
o Note: these details should be included in the original (Rev 0) application and the 

revision would just identify the changes to these details. 
• There isn’t an explanation of why or what has changed. Has the number of hours 

increased?  Has the quantity of hots spots increased? Why? 
 

Example 2 
 

 
 
Correct:  

• A Revision header and date are provided 
• The amount of change (increase or decrease) to the line item is provided 
• Cost details are provided (unit cost & quantity) 
• What has changed is identified (increase in hours) 

 
Incorrect: 

• Although not incorrect, using a different font color would make it easier to quickly identify 
the revision portion.  However, the approach in this example is acceptable. 

• An explanation for why the revision is being made is not provided.  What has caused the 
hours to increase? 
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Example 3 
 

 
Correct:  

• Changes are easily identified with a different font color 
• A Revision header and date are provided 
• Cost details are provided (unit cost & quantity) 
• What has changed is identified (hourly rate and hours) 

 
Incorrect: 

• The amount of change (increase or decrease) to the line item is not stated ($2,800).  
Although this amount can be determined by subtracting the original amount from the 
change, it is helpful to have this amount stated in the revision.  

 
Example 4 

 
This example shows two revisions.   
 

Revision 1  
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Revision 2  
 

 
 
Correct:  

• Changes are easily identified with a different font color for each revision (Revision 1 & 2) 
• A Revision header and date are provided 

 
Incorrect: 

• What has changed is not provided for either revision 
• The original narrative is repeated which is not necessary 
• The amount of change (increase or decrease) to the line item is not provided 
• Complete cost details (unit cost & quantity) are not provided. Unit cost for supplies can 

be an average cost for all supplies. 
• What has changed is not identified. 
• An explanation for why the revision is being made is not provided.   

 
 
 
 
 


