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High Overview of a Life Cycle of a Grant

Funding Application

When applying for a Funding Application, there are two types that may be available:

1. Entitlement: applications that have predefined allocations
2. Competitive: applications that do not have predefined allocations; approval of budget becomes the
allocation

Within the Entitlement and Competitive Funding Applications, there are two types:

1. District: the allocation is for the district and it's up to the district how funding is distributed among its
sites

2. Site-Based: funding is distributed to specific sites associates within the LEA, therefore, the LEA must
add each individual site that will receive funding upon approval

For information on the funding application, review the Fund Alerts folder located in the Grants Management
Resource Library.

. LEA Business Manager: initiates
_ and edits the Funding Application and is the
Sﬂ%rfg“r first level of approval.
o LEA Authorized Representative:

reviews the Funding Application and is the
second (and final) approval before the
Funding Application is submitted to ADE.

LEA
Authorized
Representative
Approved
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Reimbursement Request

Key notes to consider when creating a Reimbursement Request (RR):

3
. Original Funding Application is in SEA Director Approved Status

RRs should be submitted regularly throughout the year; though, previous
submitted RR must be in paid status before a new RR can be created

\

. Record Year to Date Expenditures

. Justification required when requesting 10-19% of allocation

1

Justification and Documentation (Expenditure Summary Report) required
when requesting 20% or more of allocation

‘ LEA Business Manager is the only required GME role
J

Completion Report

Key notes to consider when creating a Completion Report (CR):

Funding
Application Available
isin after the
Director project
Approved end date
Status

Must be
completed
within 90

days of
the project
end date

All
revisions
are
completed
and
approved

All RRs are
in paid
status
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Need Assistance?

Grants Management System (GME) Passwords/ADEConnect Support
Phone: 602.542.3901 Phone: 602.542.7378
Email: grants@azed.gov Email: adesupport@azed.gov
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