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User Roles

Required Roles

LEA Business
Manager initiates,

12?%2{,3”& ggor}fg\‘fasl; specific FA, no ability

this includes revisions to initiate or approve
\_ Wy, \_ Wy,

LEA [FA Name]
Update can edit a

( : N r N
LEA Authorized _
Representative LEA Data View can

provides 2" |evel of view unapproved

- items, no abillity to
approval, no ability to nitate. edit. of
initiate or edit; this ’ ’

. b, approve
| includes revisions ) \ J

[ (J
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Finding Your Funding Applications

Inbax

Enfity Information

Monitering >

Funding >

Reimbursement Requests

Project Summary

LEA Document Library

Address Book

Contact ADE

Grants Management
Resource Library

Help

& GME Sign Out

Pena, Katarina

Production

Arlizoeona
Department of Education _

Entity Information

Public District

Entity Information

Organization Mame

CTDS

Entity ID

Organization Type
Organization Status

Indirect Cost Rate
Autherized Representative(s)
Legal Mame

Address

City

State

Zip Code

Congressional District

DUNS Number

CCR Expiraticn Date

Risk Designation

General Statement of Assurance Upload Date
Funding Applications
Reimbursement Requests
Entity History

Entity Hold Administration
Interest Administration
General Statement of Assurances
Indirect Cost
Self-Assessment

Project Summary

District

Public District
QOPEN
4.07%

District

Prescott Valley
A7

District

Medium

42477018
Funding_Applications
BEeimbursement Requests
Entity History

Entity Hold Administration
Inferest Administration

General Statement of Assurances

Indirect Cost
Self-Assessment
Project Summary

Left menu - quick
navigation between
GME components

Hover over menu
items to view sub-
menus (e.g.
Funding — Funding
Applications)

Entity Information
has hyperlinks to
frequently used
items of GME
(items found also In
the main menu)

Grants Management




Funding Application (FA) Filters

Funding Applications

_ Public District - FY 2019 -

2019 v | | All Active Applications v

Entitlement Funding Application

CTE Federal Perking

CTE State Priority

ESEA Consolidated

Gifted Education Grant

IDEA Consolidated — Entitlement
SEl Budget

Tifle Il LEP

Correc
Fiscal

Competitive Funding Application

AWARE

Comprehensive Support and Improvement Grant
C5l Graduation Rate Grant

CTE Innovative Programs 1

App.
Statu

CTE Innovative Programs 2
CTE Statewide Leadership 1
Fresh Fruit and Vegetable Program - Period 2

Fresh Fruit and Vegetable Program - Period 1
IDEA - High Cost Child

MSLP Equipment Grant - Round 5

Pilot Program cn School Emergency Readiness

Preschool Development Grant
SlG Cohort 3 Sustainability Grant
SIG Cohort 4 Year 3

°® ® SPDG
State Tutering G M\‘ @

Systemic Leadership Development - Mew

Arizona Tageted Suppor and Improvement Grant Grants Management

Department of Education




FA Page Components

Revision Status Date
Revision 0 = Date of last
Original status
Funding Applications Application Change

Public District -

2019 = All Active Applications T

Entitement Funding Appicatin N R S T

CTE Federal Perkins Revizion Slarted 21372019
CTE State Priority 2 Revision Completed 22472019
ESEA Consolidated 1 SEA ESEA Consolidated Director Approved 21272019
Competitive Funding Application Revision | | Status Date
AWARE Mot Started 352019
Comprehensive Support and Improvement Grant 1] Not Staried 32972013
€Sl Graduation Rate Grant 0 Not Started 3722018
Status

Current FA status;
X LEA = Local Education Agency;
AX SEA = State Education Agency GM\.'

Arizona Grants Management
————
Department of Education e —




Accessing a Funding Application

Funding Applications
22000) Public District -

2019 v | | All Active Applications v

« Select FA name

to access the
application

CTE Federal Perkins Revizion Started
CTE Siate Priority 2 Revision Completed
ESEA Consolidated 1 SEA ESEA Consolidated Director Approved

21372019
22472019
22772019

Competitive Funding Application Revision Status Status Date

AWARE 0 Mot Started
Comprehensive Support and Improvement Grant 0 Mot Started
CSl Graduation Rate Grant 0 Mot Started
GME Home
Search
Contact ADE
Grants Management
Resource Library
Help
& GME Sign-in
If public Access rather than user name is

Public Accass

Q Production

Arizona
Department of Education

displayed, user is not actively signed into
GME

3572019
32972015
322013

Grants Management




Funding Application Types

X

Arizona
Department of Education

Entitlement Funding

Competitive Funding

Application Application
» Allocation exists at * No allocation exists
the time of at the time of
application application

» Allocation becomes
available with
Program Director
approval of
submitted FA

 LEASs proposed
budget becomes
allocation with
Program Director
approval of
submitted FA

Stand-alone

Consolidated

 FA that contains
only one grant

 FA that contains
2 Or more
grants




Funding Application Types

X

Arizona
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District-Level Funding
Application

Site-Based Funding
Application

« Contains one
(district) Budget per
grant

« Contains one Budget
for each school/site
included in the FA

* You must select Add
Grant Application to
add each site that
will apply for funding

Do not add the sites
that won'’t be
applying for funding




District-level Funding Appllcatlon

Sections

Arizona Department of Education (000111000) Test DIStrICt

Application Status: Not Started

Application

Change Status To: Draft Started

View ADE History Log
View Change Log

Description | View Seclions Only View All Pages ) ( . . .. )
Click on individual
Al links on Sections
History Log page tO |nput
History Log information/data
Create Comment \_ J
Allocations
Allocations 4 N

FFATA & GSA Verification

FFATA & GSA Verification
Contacts

Contacts

Johnson-O'Malley

Budget
Budget Overview

Program Details

Capital Qutlay Worksheet

Edit/update and
read over each

page

( Pages are filled )
out at the district

level (cumulative
information for the

e ,\® Related Documents
é k Substantially Approved Dates
Ari Zﬁ Substantially Approved Dates \_ WhOIe d|Str|Ct) )

Department of Education

Grants Management




Site-based Funding Application

Sections Sections
Arizona Department of Education (000111000) Public | Site-based Arizona Department of Education (000111000) Py
Application Status:  Draft Started appl ICathn Application Status:  Draft Started
Change Status To: raft Complet Change Status To:  Draft Completed
View ADE History Log 4 Y\  View ADE History Log
View Change Choose View Change Lo
S rr———— Add Grant
s Application Al
~ History Log from drop-down History Log
History Log N J History Log
Create Comment
reat mmen Ve ~ —-
=1 ‘Allocations Select each Allocations
Allocations participating Allocations
= e site/school from ST
Contacts list; click Save Contacts
N J SIG Cohort 3 Year 3
— § I CORON S, e ADE Middie School (000111111) ¥
| District Level v Ve ~
District Level Ed|t/update and Budaet
Aha Macav High School (070260736) Budget Overview
Add Applicatic — read over eaCh Program Details
rant page for
g EACH s'te S1G Cohort 3 Year 3 School Allocations
|

@ )O \_ ) Eelated Documents
é GMX

Arizona

Grants Management
Department of Education




Sections Page

Sections
Public District

Application Status:  Not Stared S e Ctl O n S p ag e

Change Status To: Diraft Started

Wiaw ADE History Log

Vigw Changs Loe
Description | View Secions Only View &1l Pages } Validation Print
B Salect lems -~ ~
All Messages Print
~  History Log Erint DISplayS Current
History Log Brint
status & status
Create Comment —_—
Allocatians B change options
Allgcations Prrint
Funding Disclaimer Print \ J
Funding Disclaimer Print
—  FFATA & GSA Verification Print 4 )
FEATA & GSA Verficatin i Launches user to
= Information / Instructions Erint Daq es Wlthln
Infarm I ign. Print H
= Contact Information Print Fu nd I ng
T = Application
—  Title WLEP Messages Prini - J
Budgat Messagss Brint
Budget Qrerview Errint e I
Assurances Eirint .
Capital Outlay Worksheet Bint Provides access
Bel g Errint H H
Substantially Approved Dates Print to Val I d atl O n
® ® Substantially Approved Dates Prrint M essaq es
é = |1 i i ®
k itle il LEP Checklist Print S )
ﬁ Tigle 11l LEP Chgcklist Prrint
erlzmimzof?du!lii Al Eﬁégi& m Grants Management




Funding Application Data Input

« To input data, first change the status to Draft Started
(for a new FA) or Revision Started (to revise an
approved FA) via selecting the hyperlink on top of the

page

Sections

Public District - FY 2021
Application Status: Not Started
Change Status To: Draft Started

Sections

Public District - FY 2020

Application Status:  SEA Title Il LEP Director Approved

Change Status To: Revision Started
or
CR Draft Started

Arizona
Department of Education




Sections and Individual Pages

« Each application has several
standard Sections (bolded) and
pages (underscored)

« All pages must be reviewed and
most will require an action or Budaet Overvion
iInformation input from an LEA Program Details
Bus|neSS Manager Capital Qutlay Worksheet

« Capital Outlay Worksheet page —
can be left blank if you have not
budgeted any capital items in
your Budget page

Johnson-O'Malley

Budget

ATrizona . Grants Management
DDDDDDDDD




Budget Page

ouiee - |+ Check off the check box
e s s e oo e e | ON top ONLY if you are
By checking this box the LEA is waiving allocation for this grant and acknowledges allocation for the grant
« Choose Budget By
i Function Code/Object

Budgeted Amount $0.00 -
S, 50,00 Code to view budget by
Indirect Cost Rate 12.00% Selected COdeS
Max Indirect Cost based on Budgeted Amount $0.00 o
Max Indirect Cost based on Total Allocation $15,178.25 Choose CODV “:Y] Bquet

— _ Detalil to copy previous
Budget By Funciicn End_es »
Copy 2020 Budget Detail - year S budget
S onectCode | _ _
o o100 Salres * Click Modify to access

Modify 6200 - Employes Benefits

Modify 5300 - Purchased Professional Services B u d q et D etal | pag e

Modify 6400 - Services

Arizona
Department of Education




Budget Detaill Page — Add ltem

« Select the Object or
Function code
(depending on budget
view) from the drop-
down menu

 Click on Add ltem to
create new budget line
item under that code

X

Arizona
Department of Education

Budget Detail

Public District - FY 2021 - High Risk - ESEA

Thizg iz the TEST site. Please be sure to complete your work on the LIVE zite.

Indirect Cost

Total Allocation $141,663.72

Budgeted Amount 50.00

Excludable Costs £0.00

Indirect Cost Rate 12.00%

Max Indirect Cost based on Budgeted Amount $0.00

Max Indirect Cost based on Total Allocation $15,178.25
6100 - Salaries -

Add ltem




Budget Detail Page — Line Iltem

* You can change/update the Function or Object Code
(depending on Budget View) from drop-down menus

« Complete Quantity, Cost, and Narrative Description, then
select Save or Save and Return

Max Indirect Cost based on Budgeted Amount $0.00

Max Indirect Cost based on Total Allocation $0.00

6100 - Salar

Add ltem

- e | o e S R et
0S5l

eeeee 6100 - Salari $0.00 $0.00

1000 Instructio
I ;2 50,2700 - Suport Senices (Sucens, st Operion, Transoort) | N
a 2300,2400,2500,2900 - Support Services (General, School, Central Serwces, Other)
) O B/ U
v babbh 3000 - Operation of NonInstruction 2 Sonier

° * | Save | | Save and Return |
®
X GMX

Arizona Grants Management
————
Department of Education e —




Program Details/Program Narrative
Questions Page

* On the Sections page click on
Program Details or Program
Narrative Questions page P

* Not all FAs have this page Capital Outlay Worksheet

Related Documents

Johnson-O'Malley

Budget

Budget Overview

1. Flease indicate the name of the site(s) the classroomis) will be placed.
ABC Elementary School, XYZ Middle Schoaol

« Complete all supplemental
information, using “N/A” or
“0” for non-applicable fields

Program Details

Arizona Department of Education (000111000) Public District - FY 2017 -

> Current Page

|
« Complete the page, then hover™_~ i
over “quick return” Save and = «resessnen

History Lo
| Confirm Ho

Go To menu, select Sections Alocatons

2. Please check to con| Contacts

v | v | ¥ | v | v W

= * | Confirm FTF - White Mountain Apache Startup
ﬁ Substantially Approved Dates

Arizona POP (Primary Place of| FTF - White Mountain Apache Startup Checklist an
Department of Education F




Capital Outlay Worksheet Page

Johnson-O'Malley  Select Capital Outlay Worksheet (COW)
Budget on Sections page | |
Budget Overview - If Budget page does not include capital
Program Details items, leave this page blank
Capital Outlay Worksheet « Complete accurately to avoid Validation
Rezlated Documents ErrO s
Subtotals by Object Code e Total per each Object
e — : - Code on COW needs to
p— . — match the total for the
6733 5 0.00 code in BUdget
Quantity Cost per Unit Tax, Shipping & Handling Object Code Item Description Purpose Total
5 5 Please select... ¥ g )




Related Documents Page

« On the Sections page, click on Related Johnson-O'Malley
Documents link Budget

* Required Documents have to be provided Program Details

« Save Document Template on your PC, then Capital Outlay Worksheet
. . Related Documents
complete it & select Upload New link

« When Document Template column
displays N/A, upload your own document

H ed Do
e ] [

21st CCLC Form A - PARTICIPANTS VERIFICATION FORM [Upload 1 document(s)]

Budget Overviaw

215t CCLC FY21 Form A - PARTICIPANTS VERIFICATICH FORM

Upload New
21st CCLC Form B - ADEQUACY OF RESOURCES FORM [Upload 1 documentis]] ©*21st CCLC FY21 Form B - ADEQUACY OF RESOURCES FORM

Upload New

21st CCLC Form C - AFFIRMATION OF CONSULTATION FORM (Participation of Private School) [Uglead 1 decumentis]] 218t CCLC FY21 Form C - AFFIRMATION OF CONSULTATION FORM (Parficipation of Private School)  Upload New

21st CCLC Fomm D - STATE OF ASSURANCE OF ORIGINAL WORK [Upload 1 document|s]] *21st CCLC FY21 Form D - STATEMENT OF ASSURANCE OF ORIGINAL WORK Upload New

21st CCLC Fomm E - STATEMENT OF ASSURANCE OF COMMUNITY NOTIFICATION [Uplesd 1 documentis)] 21t CCLC FY21 Form E - STATEMENT OF ASSURANCE OF COMMUNITY NOTIFICATION Upload New

Other

Optional Documents
Type Document Template
WA

Upload New

-0, 94 GMX

Arizona Grants Management
Department of Education




Validation Messages

Sections
)
This ig the TEST site. Please be sure to complet
Application Status: SEA ESEA Consolidated
Change Status To: Draft Completed o

View ADE History Log
Wiew Change Log

Description | View Sections Only View All Pages ) Validation
)

All Messages
History Log

History Log

Create Comment
Allocations

Allocations

Funding Disclaimer

Funding_Digclaimer

 Select Review link to
navigate to the page where
X the validation exists
XX

Arizona
Department of Education

On the Sections page, click on
Messages link in All line in the

Validation column

Error messages prevent
submission

Warning messages point out
potential issues but allow

submission

Title | LEA

Review Because the Title | LEA grant is receiving allocation fransfers, the = Error
] 1
Review The optional Related Document 'Affirmation of Consuliation” has rf Warning

GMX

Grants Management




Submitting the Funding Application

Ready to submit?

Have all Budget lines been entered, including complete |
information in Narrative Description?

' Has the Program Details/Program Narrative Qs page and |
any other supplemental page(s) been completed?

Have all capital items been coded appropriately and
entered in Capital Outlay Worksheet page?

Have all Related Documents been uploaded?

Have all Validation Messages been checked?




LEA FA Submittal Status Changes

LEA LEA
Draft Draft Business Authorized :
Started Completed Manager Rep. Submitted }
Approved Approved

ATrizona . Grants Management




SEA FA Approval Status Changes

SEA Program SEA Director

Specialist

Approved Approved

« SEA Director Approval is needed for the original application to
start drawing down funds through reimbursement requests

* Revisions do not require SEA Director Approval for drawing
;x’ down funds — be mindful if changing budgeted lines

ATrizona . Grants Management




Substantial Approval

« This information is crucial for federal funding
only (it does not apply to the state grants)

« Substantial Approval Date is a date your LEA
can begin obligating funds as long as the
application becomes SEA Director Approved

« On the Sections page, click on Substantially

Approved Dates link
Substantially Approved Dates

Public District -

This ig the TEST site. Please be sure to complete

IGDTI:] »
ran S T— | S —T
[ J

Titl= | LEA Yes ¥ Monday, July 1, 2019
Titlz I-D Delinguent LEA Yoz ¥ Monday, July 1, 2019
Title Il Improving Teacher Cuality Yoo ¥ Monday, July 1, 2019
Rural and Low-Income Schools Mot et Substantially Approved
Title IV-A Student Support & Academic Enrichment Yoo ¥ Monday, July 1, 2019

X

Arizona
Department of Education

Contacts

Contacis
Contact Details
Substantially Approved Dates

Substantially Approved Dates
ESEA Consolidated Checklist

ESEA Consolidaied Checklist
All

Each grant will
be displayed
individually




Helpful Tips

Application Search Tips

—{ Are you looking at the correct fiscal year?

Are you logged in and do you have the appropriate user role?

Is the application open and/or are you eligible for funds?




Helpful Tips — Cont.

Unable to access or edit

application?

Check user access in the Address Book )
Click View All District Contacts to see user roles

Application must be in Draft Started or Revision Started status to
allow user to update/edit

Application must be available in the system -
Program areas set open dates and submission deadlines




Need Assistance?

I

ADEConnect |
ADESupport Call Center
602-542-7378
ADESupport Email
adesupport@azed.gov

1

Grants Management Hotline
602-542-3901

IIIIIII

Grants Management Email
grants@azed.gov

Grants Management

Resource Library

Fund Alerts

GME User Resources/Training

Program Area Resources

aaaaaaaaaaaaaaaa
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